[INSERT Church Contact details 
and/or letterhead]

[Addressee is the School Principal]

Special Religious Education (SRE) Authorised Teachers
- [INSERT NAME OF CHURCH]
This letter is to advise that the following individuals are approved to teach SRE on behalf of [INSERT NAME OF YOUR CHURCH] for the Uniting Church in Australia, Synod of NSW and the ACT. 

[INSERT NAMES OF TEACHER (and year/stage they teach – if known)]

The completion of the authorisation process for this/these SRE teachers, involving the Department of Education and child protection training requirements, has been confirmed by the authorising person listed below. Should the school need to contact a provider about any matter relating to a particular teacher the authorising person should be the first point of contact. For general local inquiries, please contact the SRE contact person. 
The authorising person for our Congregation is:

[INSERT: Name, postal address, contact phone, contact email]

The SRE contact person for our congregation is: 

[INSERT: Name, postal address, contact phone, contact email]

Our Uniting Church (NSW) SRE coordinator is:

Emma Parr

Ph: 02 8267 4290

Email: emmap@nsw.uca.org.au 

If you have any questions, please do not hesitate to contact any of the above named persons. 

Yours sincerely,

[SIGNED OFF BY AUTHORISING PERSON]

